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The IEP Team must follow a process to ensure fidelity of 
implementation of an IEP meeting
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IEP Process
Procedures for the Individual Educational Plan 

(I EP) M eeting
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MEETING ROLES 
AND 

RESPONSIBILITIES

Explains the purpse of the 
meeting and keeps the 

participants on task, facilitates, 
compliance monitor, establishes 

rules and norms

Answers questions about 
school, class, and logistics

Reviews levels, goals, 
accomodations, progress needs, 
classroom functions and needs

Schedule of Services, 
assessments, levels and needs

Discusses schedule of 
services as applicable, 

assessments, levels and 
students' needs
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General Ed. 
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transition planning 

if student is 14 
years and older
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supports the student 
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concerns with provided 
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10 
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when final  draft is 

ready
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