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1.00 PURPOSE & OVERVIEW 
1.01 The purpose of this Request for Qualifications (RFQ) is to award multiple firms in each 

category, small projects and large projects, to provide ARCHITECTURAL SERVICES on an 
as-needed basis pursuant to School Board Policy 6330, The Florida Consultant’s 
Competitive Negotiation Act (CCNA) F.S. 287-055, Florida Statutes Chapter 1013 and 
Florida Administrative Code Rule 6A-2.0010. The Facilities Department will assign projects 
to the awarded firms on a rotating or best fit selection. Small projects are defined as project 
whose construction cost is less than $500,000. Large projects are defined as projects whose 
construction cost is $501,000 or greater as identified in the Five Year Capital Plan. Short-
listed firms shall be available for interviews on July 6, 2016 if the District deems that 
interviews are necessary. 

 
1.02 The individual projects assigned under this contract will be limited to those with an estimated 

construction cost which does not exceed $2 million and for study activity fees which do not 
exceed $200,000. 

 
2.00 QUALIFICATIONS OF FIRM 

2.01 In determining whether a Firm is qualified, the School Board shall consider such factors as 
the ability and qualifications of professional personnel; experience and past performance, 
past litigation; location of supporting office; project/task approach and methodology; and 
references. 

 
3.00 TIME SCHEDULE 

 05.25.2016  Copy of the Legal Ad to be mailed to firms 

 06.08.2016  Deadline for written questions.  See 10.0. RFQ Inquires 

 06.15.2016  Responses due no later than 2:00 p.m., at which time responses will be   

  publicly opened.  

 07.06.2016  Interviews to be held if necessary 

 07.13.2016  Post recommendation 

 07.26.2016  Recommend firm to the School Board for approval. 

 

 A reasonable, but not guaranteed, attempt of notification of any required changes to the time 
schedule will be made to the selected firms. 

 

4.00 AWARD 
4.01 It is anticipated that the award will be made at the July 26, 2016 board meeting. 
 
4.02 The District desires to award a minimum of three (3) firms to provide professional services 

as assigned by the Facilities Department on a rotating or best fit basis. 
 

5.00 TERM OF CONTRACT 
5.01 The term of the contract shall be from July 27, 2016 through July 26, 2017 and may, by 

mutual agreement between the School District and the awardee, be renewable for two 
additional one year periods. 

   
5.02 All prices, terms and conditions shall be firm for the term of this contract.  The awardee 

agrees to this condition by signing the bid. 
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6.0  CONE OF SILENCE 
As per Board Rule 6324, a cone of silence is hereby established for all competitive selection 
processes including Invitations for Bids (IFB), Request for Responses (RFP), Request for 
Qualifications (RFQ) and Invitations to Negotiate (ITN) for the provision of goods and services. The 
cone of silence is designed to protect the integrity of the procurement process by shielding it from 
undue influences prior to the recommendation of contract award. This cone of silence is now in 
effect.  The cone of silence prohibits any communication regarding a particular IFB, RFP, RFQ, or 
ITN between: 

a. A potential vendor, service provider, bidder, lobbyist or consultant and the staff of the District, 
including school principals 

 
b. A potential vendor, service provider, bidder, lobbyist or consultant and any School Board 

Member or member-elects. 

Unless specifically provided otherwise in the applicable IFB, RFP, RFQ or ITN, the cone of silence 
does not apply to the following: 

a. Communications between a potential vendor, service provider, bidder, lobbyist, or consultant 
and the District's Purchasing Department.  

 
b. Communications at duly noticed pre-bid meetings and site visits prior to the bid opening or post 

bid-opening meetings and site visits, which are administered by the Purchasing Department or 
the Facilities, Planning and Construction Department prior to the issuance of a written 
recommendation of contract award. 

 
 The cone of silence terminates at the time the Board acts on a written recommendation from the 

Purchasing Department or Facilities, Planning and Construction Department regarding contract 
award; provided, however, that communications are permitted when the Board receives public 
comment at the meeting when the recommendation is presented. Violation of this policy by a 
particular bidder, proposer, respondent, and/or representative may, at the discretion of the District, 
result in rejection of said bidder, proposer, respondent, and/or representative's bid, response, or 
offer and may render any contract award to said bidder, proposer, or respondent voidable. 

 
7.0  SUBMITTAL INSTRUCTIONS 

7.01  All responses must be prepared and submitted in accordance with the instructions provided 
 in this RFQ.  Failure to provide the required information and one original and six copies may 
 result in the response not being considered.  Submittals shall be clear, concise, indexed by 
 subject, typed on letter size paper, and individually bound.  All responses shall be sent to: 

 
School District of Indian River County 

Support Service Complex 
Attn: Purchasing Department 

6055 62nd Avenue 
Vero Beach, FL  32967 

 
 PLEASE NOTE IF YOU ARE HAND-DELIVERING A BID, THIS ADDRESS DOES NOT SHOW ACCURATELY ON A GPS 

DEVICE.  SEE ATTACHMENT E FOR DIRECTIONS TO OUR NEW FACILITY. 
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7.02  To All Bidders:  it is your responsibility to verify that no addenda have been issued prior to the 
 bid opening. All addenda will be posted on our webpage at 
 https://www.indianriverschools.org/current-bids-rfps.    Failure to verify and acknowledge any 
 addenda may result in the rejection of your bid. 

 
7.03  If a response is transmitted by US Mail or other delivery medium, the proposer shall be 

 responsible for its timely delivery to the designated school district office.  Responses delivered 
 to a location other than as specified in Section 7.01 will not constitute receipt.  It is the 
 responsibility of the proposer to ensure responses are timely received. Any response received 
 after the stated time and date will not be considered and will be returned unopened to the 
 proposer.  Faxed or emailed responses will not be accepted. 

 
7.04  One sealed original response with a manual signature and six (6) copies shall be submitted 

 and clearly labeled "SDIRC 2017-01 Architectural Services" on the outside of the package.  
 The legal name, address, proposer's contact person, and telephone number shall also be 
 clearly annotated on the outside of the package.  In an effort to reduce the vendor’s cost to 
 respond, the District will allow vendors to submit one original as well as six (6) copies on six 
 (6) individual flash drives.  The original must be a hard copy.  Failure to submit one original 
 response with a manual signature may result in the rejection of the response.  All responses 
 shall be signed by an officer or employee having authority to bind the company. 

 
8.0  PUBLIC RFQ OPENING 
 Only the names of the firms submitting qualifications will be read aloud at the RFQ opening.  The 

submittals will be available for inspection during normal business hours in the Purchasing 
Department 30 days after the response opening date or notice of a decision or intended decision; 
whichever is earlier, by appointment, (Florida Statute 119.071 (1) (b)). 

 
9.0  RFQ INQUIRIES 
 In order to maintain a fair and impartial competitive process, the School District must avoid private 

oral communications with prospective proposers during the submittal preparation and evaluation 
period.  Firms may pose questions in writing solely to the Director of Purchasing.  Inquires may be 
received by mail, fax or email no later than 2:00 p.m. June 8, 2016.  All proposers will be furnished 
in writing with both the questions and answers to any inquires (other than administrative or 
procedural details).  Send all email inquiries to both email addresses shown below.   

 
Jeff Carver, Director of Purchasing 

Support Services Complex 
6055 62nd Avenue 

Vero Beach, FL  32967 
Tele: (772) 564-5050 Fax: (772) 564-5048 

jeffrey.carver@indianriverschools.org and Sheryl.cobb@indianriverschools.org 
 

10.0 QUALIFICATION SUBMITTAL GUIDELINES 
10.01 To facilitate the evaluation of the submittals, the Respondent shall prepare its package in 

 accordance with the instructions outlined in this section. If the Respondent deviates from these 
 instructions, such submittal may, in the School District’s sole discretion, be rejected. 

 
 
 
 
 
 

 

https://www.indianriverschools.org/current-bids-rfps
mailto:jeffrey.carver@indianriverschools.org
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11.0 ECONOMY OF SUBMITTAL 
11.01 Each submittal shall be prepared simply and economically, providing a straightforward, 

 concise description of the Respondent’s capabilities to satisfy the conditions and 
 requirements of this RFQ. The School District is not liable or responsible for any costs 
 incurred by any Respondent in responding to this RFQ including, without limitation, costs 
 for presentations and/or demonstrations if requested. 

 
12.0 SCHOOL BOARD RIGHTS 

12.01 The School Board has the sole discretion and reserves the right to cancel this RFQ, to reject 
 any and all submittals, to waive any and all informalities and/or irregularities, or to re-advertise 
 with either the identical or revised specifications, if it is deemed to be in the best interest of the 
 School District. 

 
12.02 The School Board reserves the right to make award to the response(s) deemed to be most 

 advantageous to the School District. 
 
12.03 The successful Firm shall not discriminate against any person in accordance with federal, 

 state, or local law. 
 
12.04 Firms will be notified in writing as to whether or not they have been selected for this contract. 
 

13.0 DISCRIMINATION 
An entity or affiliate who has been placed on the discriminatory vendor list may not submit a bid on 
a contract to provide goods or services to a public entity, may not submit a bid on a contract with a 
public entity for the construction or repair of a public building or public work, may not submit bids on 
leases of real property to a public entity, may not award or perform work as a contractor, supplier, 
sub-contractor or consultant under contract with any public entity, and may not transact business 
with any public entity. 
 

14.0 CONFLICTING EMPLOYMENT OR CONTRACTUAL RELATIONSHIP 
14.01 As per School Board Rule 1113, 3113 and 4113 it is the policy of the School Board that no 

 District officer or employee, including but not limited to, Board members, administrators, 
 instructional staff members, or support staff members, shall have or hold any employment or 
 contractual relationship with any business entity or any agency which is doing business with 
 an agency of which s/he is an officer or employee, excluding those organization and their 
 officer who, when acting in their official capacity, enter into or negotiate a collective bargaining 
 contract with the District.   

 
14.02 Furthermore, it is the policy of the Board that no District officer or employee, including but not 

 limited to Board members, administrators, instructional staff members, or support staff 
 members, shall have or hold any employment or contractual relationship that will create any 
 conflict whatsoever between his/her private interests and the performance of his/her duties or 
 that would impede the full and faithful discharge of his/her duties.  It is the intent of the Board 
 that this policy is interpreted consistent with the Florida Commission on Ethics interpretation. 

 
15.0 PUBLIC ENTITY CRIMES 

15.01 Pursuant to Florida Statutory requirements, potential Respondents are notified: 
 287.133(2)(a)  A person or affiliate who has been placed on the convicted vendor list 

following a conviction for a public entity crime may not submit a bid, proposal, or reply on a 
contract to provide any goods or services to a public entity; may not submit a bid, proposal, 
or reply on a contract with a public entity for the construction or repair of a public building or 
public work; may not submit bids, proposals, or replies on leases of real property to a public 
entity; may not be awarded or perform work as a contractor, supplier, subcontractor, or 
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consultant under a contract with any public entity; and may not transact business with any 
public entity in excess of the threshold amount provided in s. 287.017 for CATEGORY TWO 
for a period of 36 months following the date of being placed on the convicted vendor list. 

 
15.02 287.133(2) (b) A public entity may not accept any bid, proposal, or reply from, award any 

 contract to, or transact any business in excess of the threshold amount provided in s. 287.017 
 for CATEGORY TWO with any person or affiliate on the convicted vendor list for a period of 
 36 months following the date that person or affiliate was placed on the convicted vendor list 
 unless that person or affiliate has been removed from the list pursuant to paragraph (3)(f). A 
 public entity that was transacting business with a person at the time of the commission of a 
 public entity crime resulting in that person being placed on the convicted vendor list may not 
 accept any bid, proposal, or reply from, award any contract to, or transact any business with 
 any other person who is under the same, or substantially the same, control as the person 
 whose name appears on the convicted vendor list so long as that person's name appears on 
 the convicted vendor list. 

 
15.03 287.134(2)(b) A public entity may not accept any bid, proposals, or replies from, award any 

 contract to, or transact any business with any entity or affiliate on the discriminatory vendor 
 list for a period of 36 months following the date that entity or affiliate was placed on the 
 discriminatory vendor list unless that entity or affiliate has been removed from the list pursuant 
 to paragraph (3)(f). A public entity that was transacting business with an entity at the time of 
 the discrimination resulting in that entity being placed on the discriminatory vendor list may 
 not accept any bid, proposal, or reply from, award any contract to, or transact any business 
 with any other entity who is under the same, or substantially the same, control as the entity 
 whose name appears on the discriminatory vendor list so long as that entity's name appears 
 on the discriminatory vendor list.  

 
15.04 By submitting a proposal, the Respondent represents and warrants that the submission of its 

 proposal does not violate Section 287.133, Florida Statutes, nor Section 287.134, Florida 
 Statutes. 

 
15.05 In addition to the foregoing, the Respondent represents and warrants that Respondent, 

 Respondent’s subcontractors and Respondent’s implementer, if any, is not under 
 investigation for violation of such statutes. 

 
15.06 Respondent should read carefully all provisions of 287.133 and 287.134, Florida Statutes. 

 
16.0 PUBLIC RECORDS LAW (not required for design services) 

16.01 All response documents and/or other material submitted by the proposer in response to this 
 Request for Response shall be open for inspection by any person and in accord with Chapter 
 119, Florida Statutes.  Effective July 1, 2013 Florida Statute 119.0701 requires School Board 
 agreements for services to include compliance with public record laws.   

 
●     Vendor must keep and maintain public records ordinarily and necessarily 

kept by the School Board in order to perform the service(s) awarded.  
 
●    Vendor must provide the public with access to public records on the same 

terms and conditions the School Board would provide the records and at a 
cost that  does not exceed the cost provided in the Public Records Act. 

 
●   Vendor must insure public records that are exempt, or confidential and 

exempt from public records disclosure requirements are not disclosed except 
as authorized by law. 
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●     Vendor must meet all the requirements for retaining public records and 
transfer at no cost to the School Board, all public records in the possession 
of the vendor upon termination of the agreement, and destroy any duplicate 
public records that are exempt or confidential and exempt, from public 
records disclosure requirements.  

 
17.0 CANCELLATION / TERMINATION 

17.01 In the event any of the provisions of this response are violated by the awarded firm(s), the 
 Superintendent or her designee, shall give written notice stating the deficiencies and unless 
 the deficiencies are corrected within ten (10) business days, recommendation will be made to 
 the School Board for immediate cancellation.  Upon cancellation hereunder, the School Board 
 of Indian River County, Florida, may pursue any and all legal remedies as provided herein 
 and by law.  The School Board of Indian River County, Florida, reserves the right to terminate 
 any contract resulting from this RFQ at any time and for any reason, upon giving ten (10) 
 business days prior written notice to the vendor.  If said contract should be terminated for 
 convenience as provided herein, the School Board shall be relieved of all obligations under 
 said contract.  The School Board of Indian River County shall only be required to pay to the 
 respondent that amount of the contract actually performed to the effective date of termination. 

 
18.0 INVOICES / PAYMENT 

18.01 Vendor shall submit invoices with all supporting documentation that the District may 
 reasonable require.  Invoices shall reference the purchase order number and be submitted in 
 duplicate to the School District of Indian River County, Attn: Accounts Payable, 6500 57TH 
 Street, Vero Beach, FL  32967 (Please note that this is a new address effective December, 
 2015). 

 
18.02 The District reserves the right to pay by credit card if it is determined to be in their best interest. 
 

19.0 INSURANCE REQUIREMENTS 
19.01 Pursuant to Board Policy 8710.01, firms providing "professional services," as defined in the 

 Consultants’ Competitive Negotiations Act, that are selected by the School Board to complete 
 construction projects or conduct planning activities that exceed the thresholds stated in 
 F.S. 287.055(3)(a)(1) and 287.017 shall carry and maintain the required insurance during the 
 period they are performing such services and thereafter as stipulated below:  

 
A. Professional Liability Insurance  

1. Coverage shall be in limits not less than $1,000,000.00 per occurrence or an 
annual aggregate limit of $3,000,000.00 covering negligent errors, omissions, 
or acts, with a per occurrence deductible not to exceed $5,000.00 or five 
percent (5%) of the estimated professional fee or as approved by the 
Superintendent. Such coverage shall be maintained for a period of three (3) 
years after the date of final payment to the architect or engineer. If such 
insurance is based upon a "claims made" policy, prior to the services being 
performed, the architect or engineer shall provide to the Board satisfactory 
proof that extended reporting period coverage is available if the architect or 
engineer should cancel such coverage within three (3) years after the date of 
final payment to the architect or engineer. For specific projects, when 
recommended by the Superintendent, the Board may require higher limits.  

 
2.  When in the District’s best interest and upon the recommendation of the 

Superintendent, the architect or engineer may obtain and carry non-cancelable 
project-specific professional liability insurance during the design and 
construction of the project and for a three (3) year discovery period thereafter. 
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This insurance shall also provide for the owner’s defense, if named with the 
architect or engineer in any claim covered under the policy.  

 
B. Commercial General Liability Insurance (including Blanket Contractual Liability and 

Completed Operations, Explosion, Collapse, and Underground Hazards) in limits of 
not less than $1,000,000.00 per occurrence and a $3,000,000.00 aggregate, with no 
deductible, covering personal injury, bodily injury, and property damage. The 
Products and Completed Operations portions of the general liability shall extend for a 
period of two (2) years after the final acceptance of the project by the District. The 
policies shall name the District, its Board members, and staff as additional insureds 
as their interests may appear under this agreement and the insurers shall agree to 
waive all rights of subrogation against the District and each individual member of the 
Board and staff. Additional Insured Endorsement CG2026 shall be endorsed naming 
the Board.  

 
C. Comprehensive Automobile Liability Insurance (including hired and owned vehicles, 

if any) in limits of not less than $1,000,000.00 per occurrence, covering personal 
injury, bodily injury, and property damage.  

 
D. Worker’s Compensation Insurance in compliance with F.S. Chapter 440 with 

employer’s liability coverage of not less than $1,000,000.00 per occurrence.  
 
E. Valuable papers and records insurance in an amount of not less than $50,000.00 per 

occurrence, with no deductible, to assure the substantial restoration of any plans, 
drawings, or other similar data related to the architect's or engineer's services which 
are in the area, custody, or control of the architect or engineer.  

 
F. A Letter of Insurability or Certificate of Insurance evidencing that all of the above 

insurance is in force shall be furnished to the Board before any services are 
performed, at all renewal times, and shall require written notification to the Board at 
least thirty (30) days prior to any cancellation, termination, non-renewal, or 
modification. All insurance shall be with insurers authorized to do business in Florida 
and shall be rated at least AV by Best’s Key Rating Guide. If the architect or engineer 
fails to provide or otherwise maintain the required insurance, the Board may purchase 
the insurance and hold the architect or engineer responsible for the cost thereof.  

 
G. The Superintendent may recommend that the Board enter an agreement with lower 

limits of coverage when the standard coverage required by this policy may be 
commercially unavailable for a particular undertaking, or when the amount of the 
professional fee may not justify the extent of coverage otherwise required by this 
policy. In such cases, the Superintendent or designee will recommend that the 
specifications and requirements for the project shall include the modified levels of 
insurance coverage and limits of liability for the specific project that will waive the 
standard insurance limits specified in this policy.  

 
20.0 AMERICANS WITH DISABILITIES ACT   
 Individuals covered by the Americans with Disabilities Act of 1990 in need of accommodations to 

attend public openings or meetings sponsored by the School Board of Indian River County, may 
contract the School District’s American Disabilities Act Coordinator at 772-564-3071 (TTY 772-564-
8507) 48 hours in advance. 
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21.0 DRUG-FREE WORKPLACE 
  Preference must be given to vendors submitting a certification with their response certifying they 

 have a drug-free workplace in accordance with Section 287.887, Florida Statutes.  This 
 requirement affects all public entities of the State and became effective January 1, 1991.  
 Attached is the Drug-free Workplace Certificate form (Attachment A) to be submitted with bid or 
 shall be submitted within five (5) days upon request. 

 
22.0 JESSICA LUNSFORD ACT   

22.01 On September 1, 2005, a new law, known as the Jessica Lunsford Act, involving all school 
district vendors went into effect. This law requires all individuals who are permitted access on 
school grounds when students are present, who will have direct contact with children or any 
student of the District, or who will have access to or control of school funds to be fingerprinted 
and background checked.   

 
22.02 Awarded vendor(s) and sub-contractors must comply with the Jessica Lunsford Act which 

 requires your business to submit to Level 2 fingerprint screening.  The cost is $81.25 per 
 person.  You may make appointments by calling 772-564-3024 between the hours of 8:00 am 
 and 12:00 noon, Monday through Friday.  For identification purposes, each employee must 
 provide a driver's license and social security number.  This applies to subcontractors as well. 
 For further explanation regarding payment you may contact Nicki Blanton, Fingerprint 
 Specialist, at 772-564-3024.   

 
22.03 Once employees are cleared by the Level 2 fingerprint screening, a clearance certificate will 

 be mailed to your business.  Individuals coming on an Indian River County School campus 
 must wear the state badge at all times in plain view.  

 
23.0 BID PROTESTS 

23.1 Respondents are advised that any and all bid protests must be made in accordance with 
the requirements of the terms and conditions of this bid, the Administrative Rules of the 
Florida Department of Education, and Chapter 120, Florida Statutes.  Failure to file a bid 
protest within the time prescribed in Florida Statutes 120.57(3) or failure to post a bond or 
other security required by law within the time allowed for filing a bond shall constitute a 
waiver of proceedings under Chapter 120, Florida Statutes. 

 
23.2 All Respondents acknowledge that the significant damages and losses that will be suffered 

by the OWNER as a result of the time lost and costs associated with an unsuccessful bid 
protest will be difficult, if not impossible to prove.  Therefore, any and all protests must be 
accompanied by SECURITY in the amount $5,000.00, which bond shall be conditioned 
upon the payment of all costs which may be adjudged against the protesters in the 
administrative hearing in which the action is brought and in any subsequent appellate court 
proceeding. 

 
24.0  DEFINITIONS 
 

1. "Professional Services" means those services within the scope of the practice of architecture, 
professional engineering, landscape architecture, or registered land surveying, as defined by 
the laws of the State, or those performed by any architect, professional engineer, landscape 
architect, or registered land surveyor and mapper in connection with his/her professional 
employment or practice.  

 
2. "School Board" means the School Board of Indian River County  
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3. "Firm" means any individual, firm, partnership, corporation, association, or other legal entity 
permitted by law to practice architecture, engineering, or land surveying in the State.  

 
4. "Compensation" means the total amount paid by the Board for professional services.  
 
5. Project means that fixed capital outlay study or planning activity described in the public notice 

which is legally advertised.  The Board shall prescribe, in compliance with State law, 
procedures for the determination of a project under its jurisdiction.  Such procedures may 
include: 

 
a. determination of a project which constitutes a grouping of minor construction, rehabilitation, 

or renovation activities.  
 

b. determination of a project which constitutes a grouping of substantially similar construction, 
rehabilitation, or renovation activities.  

 
6. A "Continuing Contract" is a contract for professional services entered into in accordance with 

all the procedures of the CCNA between the Board and a firm whereby the firm provides 
professional services to the Board for projects in which construction costs do not exceed 
$2,000,000; for study activity when the fee for such professional services does not exceed 
$200,000; or for work of a specified nature as outlined in the contract required by the Board with 
the contract being for a fixed term or with no time limitation except that the contract must provide 
a termination clause.  

 
7. "Negotiate" or any form of that word means to conduct legitimate, arm’s length discussions and 

conferences to reach an agreement on a term or price. For purposes of this policy, the term 
does not include presentation of flat-fee schedules with no alternatives or discussion. 

 
8. State Requirements For Educational Facilities (SREF) -  The SREF is generally organized by 

sequence of steps required in the facilities procurement process and covers general definitions, 
property acquisition/disposal, finance, lease and lease-purchase, historic buildings, program 
development, professional services, inspection services, design standards, and inspection 
standards. 

 
25.0 ATTACHMENTS 

A. Drug-Free Workplace 
B. Certification Regarding Debarment, Suspension Ineligibility and Voluntary Exclusion Lower Tier 

Covered Transactions 
C. Prohibition Against Contingent Fees 
D. Non-disclosure Agreement for Confidential Information 
E. Directions to the Support Service Complex 

 
26.0 SUBMITTAL REQUIREMENTS AND EVALUATION CRITERIA FOR INITIAL SCREENING 

26.1 From the applicants’ response to the RFQ, the Evaluation Team will objectively evaluate 
the firms’ abilities in accordance with those criteria listed below.  All criteria will be rated 
on a scale from 1 to 4; 4 being the “BEST”.  

 

The Respondent’s response will be scored by team members in accordance with the following scale: 

1  =  Below Minimum Standards:  Responsive to the question but below acceptable standards. 

2  =  Marginal:  Minimal acceptable performance standards and responsive to the question. 

3  =  Satisfactory:  Above minimum performance, Effective and Responsive to the question. 

4  = Exceeds Expectations for effectiveness and responsiveness to the question. 
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Tab 1 Respondent’s Profile and Submittal Letter (1 – 4 Points) 
RFQ Submittal Letter signed by authorized agent of the business/corporation with proof of 
authorization from business.  A brief profile of the firm, including:  

 
A. A brief history of the business  
B. Location 
C. Project Team Location 
D. Organizational structure of business  
E. Ownership interests 
F. Present status and projected direction of business 

 
Tab 2 Business Structure (1 – 4 Points) 

Documentation from the appropriate state’s agency confirming firm’s legal entity type (i.e. 
sole proprietorship, partnership, limited liability partnership, corporation, Limited Liability 
Corporation, etc.).   For non-Florida businesses submit documentation from the state in 
which the business was formed and documentation from the State of Florida providing 
authorization to perform business in the state of Florida. Respondents submitting as joint 
ventures shall submit a copy of their joint venture agreement. If a joint venture or 
prime/subcontractor arrangement of two Firms, indicate how the work will be distributed 
between the partners. 
 

Time in Business - Length of time the Firm has been in business under same name. 

 

Capabilities - Size, resources, and capabilities of responding entity: 

 
A. Organizational structure of business entity for this program (partners, associates, 

consultants, sub-contractors, other participation). 
B. Indicate the depth of staff and capabilities from within the organization which can be 

drawn upon as needed, to include management, professional technical, and support 
staff. 

 

Licenses and Certificates – Attach a copy of the Firm’s Business Occupational License 

and all applicable current State of Florida professional registration license renewals for the 

Respondent’s key professional personnel to be used on the project.  Respondent shall be 

properly registered to practice in the State of Florida with the appropriate state board 

governing the services offered.  The Evaluation Team may verify the current status with the 

appropriate state board.  Provide copies of current State of Florida Department of  

 

Professional Regulation Construction Industry Licensing Board Certificate of Corporate 

Authorization showing (1) License No., (2) Certificate of Authorization date and (3) 

designation of professional(s) qualifying the corporation to practice as a Professional 

Architectural/Engineering Firm.  

 
Tab 3 Experience and Past Performance   (1 – 4 Points) 

Respondents may submit any information they deem appropriate for evaluation of past 
performance with other continuing service contracts, which have/had scope similar to the 
services detailed in the Scope of Services section of this RFQ.  

 
List all continuing service contracts for which your Firm has provided/is providing services 
in the past three (3) years. List the contracts in priority order, with the most related contract 
first. For each of the listed contracts, provide the following information: 
1. Owner’s representative name, address, and phone number. 
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2. Nature of your firm’s responsibility on this contract. 

3. Contract term- include start and end date. 

4. Identify your firm’s task manager and other key professionals assigned to the contract. 

5. Litigation - identify all litigation in which your Firm has been a party to legal action 

(including arbitration, administrative proceedings, etc.) or lawsuits during the last five 

(5) years involving a client for claims in excess of $100,000.00.  Include a brief 

description of the dispute and its current status.   

 

6. Describe in detail any projects within the last three years where liquidated damages, 

penalties, liens, defaults, cancellations of contract or termination of contract were 

imposed, sought to be imposed, threatened or filed against your organization. 
 
Tab 4 Proposed Project Staff and Functions   (1 – 4 Points) 
  Respondents shall express the general and specific project related experience and 

capability of in-house staff and sub-consultants and their functions as they relate to the 
Scope of Services detailed in this RFQ. 

  
  Respondents should name the actual staff to be assigned to work under this contract; 

describe their ability and experience, job skills, education, training, experience, and portray 
the function of each within their organization and their proposed role. Proposed staff should 
be present for oral presentations and/or interview.  

 
  If a joint venture, or prime subcontractor arrangement of two (or more) firms, the 

Respondent must indicate how the work shall be distributed between the associated firms. 
Describe how the organizational structure will ensure orderly communications, distribution 
of information, effective coordination of activities and accountability.  

 
  For Office Staff and On-site Staff – Provide an organization chart indicating key personnel 

and their responsibilities. It should be understood that it is the intent of the School District to 
insist that staff indicated in this RFQ response actually execute the work. All services 
performed by the Consultant shall be conducted by persons that are properly licensed, as 
required by law.  

 
Tab 5 Project Approach   (1 – 4 Points) 

Explain your firm’s approach to task management to include, but not be limited to quality 
assurance, cost control, and reporting to the Owner’s Representative and/or Project 
Management Team. 

1. Respondent shall present a plan setting forth the approach and program for 
implementing and carrying-out the required services to include; information 
management systems, document control, records management, project status reporting 
and project administrative services.  

 
2. Respondent shall describe how the proposed organizational structure will ensure 

orderly communications, distribution of information, effective coordination of activities, 
and accountability.  

 
Tab 6 References    (1 – 4 Points) 
 The Respondent must provide a minimum of three (3) reference letters from owner 

representatives for projects that the Firm has provided/is providing professional services, 
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which are similar in scope to this RFQ.  Reference letters shall be current, dated within one 
(1) year of this solicitation. The reference from the owner representative must be provided 
on their letterhead, and include details regarding your Firm’s role, level of service provided, 
and how cost competitive your Firm was when negotiating cost responses. At least one 
letter should be from a representative within a Facilities Department. Letters from School 
Board of Indian River County staff shall not be considered.   

 

Tab 7 Work Load (Weighted Value 4) 

  Provide a list of outstanding (active) projects, client names, status of completion, anticipated 

completion dates, dollars committed to open projects, and overall workload with all Owners 

including the School Board of Indian River County.   

 
Tab 8 Confidential Materials, Financial Strength   (Pass/Fail) 

Confidential materials shall be submitted in this section – any materials that qualify as “trade 

secrets” shall be segregated, clearly labeled and accompanied by an executed Non- 

Disclosure Agreement for Confidential Materials. 

 

The Respondent’s financial capability is to be expressed in the financial statement (audited 

financial information current within the past twelve months, such as a balance sheet and 

statement of operations, and bonding capacity if required), and should indicate the 

resources and the necessary working capital to assure financial stability through the 

completion of the project.  A certified audit is preferred; however, the Respondent’s most 

recent tax return and balance sheet will be accepted.  The statement can be labeled 

Confidential.  Please be sure to complete Attachment “F” Non-Disclosure Agreement for 

Confidential Materials. 

 

Disclose any material changes in the business operations of the Firm, including without 

limitation any pending bankruptcy proceedings, bankruptcies, receiverships, mergers, 

acquisitions, stock acquisitions or spin-offs which have occurred within the last three (3) 

years and any material pending or threatened litigation.  If appropriate, discuss the impact 

of these changes on the Firm’s financial or managerial ability to perform the noted tasks 

under this Contract. Provide the name, title, address and phone number of the financial 

officer of the Firm responsible for providing this information. 

 
All Respondents shall certify and provide a statement that they are financially stable and 
have the necessary resources, human and financial, to provide the services at the level 
required by the School Board of Indian River County.  
 

27.0 INTERVIEW EVALUATION CRITERIA FOR SHORT LISTED FIRMS 
27.1 The Evaluation Team will require oral formal interviews with each short-listed firms. Each 

firm will be contacted to schedule an interview. 
 
27.2 From the applicants’ response during the interview process, the Evaluation Team will 

objectively evaluate the firms’ abilities in accordance with those criteria listed below.  All 
criteria will be rated on a scale from 1 to 4; 4 being the “BEST”.  

 

The Respondent’s response will be scored by team members in accordance with the following scale: 

1  =  Below Minimum Standards:  Responsive to the question but below acceptable standards. 

2  =  Marginal:  Minimal acceptable performance standards and responsive to the question. 

3  =  Satisfactory:  Above minimum performance, Effective and Responsive to the question. 

4  = Exceeds Expectations for effectiveness and responsiveness to the question. 
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The short listed firms should be prepared to discuss the following topics with the Evaluation Team 
members. 
 
A. Qualifications of Firm to Provide Required Services- (1 – 4 Points)  

  Relevant experience for K-12 public and private school capital facility programs in the last five 
 years and general responsiveness to the question poised.   
 
B. Overall Approach and Methodology, Project Management and Reporting- (1 – 4 Points) 

  The Respondents should demonstrate verbally and/or graphically, their plan for performing the 
 required services, documenting the services to be provided and showing the interrelationship 
 of all parties. Provide clear details about your firm’s project management technique, reporting 
 system and methodology. Respondent must provide clear detail as to how their managers 
 maintain constant contact with the District Representative while reporting on each assigned 
 task and related phase of each project.  
 
C. Qualifications and Design Experience of Proposed Staff  (1 – 4 Points) 

The Respondent shall express the general and specific project related experience and capability 
of in-house staff and sub-consultants and their functions as it relates to this RFQ. The 
Respondent(s) should name the actual staff to be assigned to this project, describe their ability 
and experience, and portray the function of each within their organization and their proposed 
role on this project. Proposed project staff should be present for interviews. List the projects 
which best illustrate the design experience of the firm and current staff which is being assigned 
to this project.  

 
D. Knowledge of the State Requirement for Educational Facilities (SREF) and Typical School 

Board Procedures (1 – 4 Points) 
  The Respondents should demonstrate their knowledge of SREF, local codes and ordinances, 

 and an understanding of how school districts operate in the State of Florida. Firm’s should 
 discuss the details of specific projects where the firm was responsible for Florida Building code 
 and SREF inspections, plans review and experience level of assigned personnel who may 
 fulfill this requirement. 

 
E. Current Workload (1 – 4 Points) 

Provide a list of current projects including the client’s name, status of completion, anticipated 

completion dates, dollars committed to open projects, and overall workload with all Owners 

including the School District of Indian River County.   
 

F. References (1 – 4 Points) 
 The Respondent must provide a minimum of three (3) reference letters from owner 

representatives for projects that the Firm has provided/is providing professional services, which 
are similar in scope to this RFQ.  Reference letters shall be current, dated within one (1) year of 
this solicitation.  

 
G. Equal Opportunity Employer (1 – 4 Points) 

Vendors doing business with the School District of Indian River County are prohibited from 
discriminating against any employee, applicant, or client because of race, creed, color, national 
origin, sex, age or disability with regard to but not limited to the following:  employment practices, 
rates of pay or other disability compensation methods, and training selection.  Explain how your 
firm acknowledges this policy. 
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ATTACHMENT A 

 
 

DRUG-FREE WORKPLACE CERTIFICATION 

 
 
Preference must be given to vendors submitting a certification with their bid/response certifying they have a drug-
free workplace in accordance with Section 287.887, Florida Statutes.  This requirement affects all public entities 
of the State and becomes effective January 1, 1991.  This special condition is as follows: 
 
Identical Tie Bid  -  Preference shall be given to businesses with drug-free workplace programs.  Whenever two 
or more bids which are equal with respect to price, quality, and service are received by the State or by any political 
subdivision for the procurement of commodities or contractual services, a bid received from a business that 
certifies that it has implemented a drug-free workplace program shall be given preference in the award process.  
Established procedures for processing tie bids will be followed if none of the tied vendors have a drug-free 
workplace program.  A business shall: 

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession, or use of a controlled substance is prohibited in the workplace and specifying the 
actions that will be taken against employees for violations of such prohibition. 

2. Inform employees about the dangers of drug abuse in the workplace, the business’s policy of 
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee 
assistance programs, and the penalties that may be imposed upon employees for drug abuse 
violations. 

3. Give each employee engaged in providing the commodities or contractual services that are under 
bid a copy of the statement specified in subsection (1). 

4. In the statement specified in subsection (1), notify the employees that, as a condition of working 
on the commodities or contractual services that are under bid, the employee will abide by the 
terms of the statement and will notify the employer of any conviction of, or plea of guilty or nolo 
contendere to, any violation of Chapter 893 or of any controlled substance law of the United 
States of any state, for a violation occurring in the workplace no later than five (5) days after such 
conviction. 

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or 
rehabilitation program if such is available in the employee’s community, by any employee who is 
so convicted. 

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation of 
this section. 

 
As the person authorized to sign the statement, I certify that this firm complies fully with the above requirements. 
 

         
Company Name 

         
Vendor’s Signature 

     
Date 

 
Must be executed and returned with bid at time of bid opening or within three (3) days of request. 
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ATTACHMENT B 

 
 
 

School District of Indian River County 
Purchasing Department 

 
 

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion Lower Tier Covered 
Transactions 
 

 

 

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 
7 CFR Part 3017.510 Participants responsibilities. The regulations were published as Part IV of the January 30, 
1989, Federal Register (pages 4722-4733).  
 

 

 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON NEXT PAGE) 
 

 

 

(1) The prospective lower tier participant certifies, by submission of this response, that neither it nor its principals 
are presently debarred, suspended, proposed for disbarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any Federal department or agency. 
 

(2)  Where the prospective lower tier participant is unable to certify to any of the statements in this certification, 
such prospective participant shall attach an explanation to this response. 
 

 

RFQ  Number   

Organization’s Name              

Name and Title of Authorized Representative    

Signature of Authorized Representative   

Date     
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Page 2 of 2  Debarment Certification  SBA Form 1624   
 
 
 

INSTRUCTIONS FOR DEBARMENT CERTIFICATION 
 

 
1.  By signing and submitting this response, the prospective lower tier participant is providing the certification set out below. 
 

2.  The certification in this clause is a material representation of fact upon which reliance was placed when this transaction 
was entered into. If is later determined that the prospective lower tier participant knowingly rendered an erroneous 
certification, in addition to other remedies available to the Federal Government, the department or agency with which this 
transaction originated may pursue available remedies, including suspension and/or debarment. 

 

3.  The prospective lower tier participant shall provide immediate written notice to the person to whom this response is 
submitted if at any time the prospective lower tier participant learns that its certification was erroneous when submitted or 
has become erroneous by reason of changed circumstances. 

 

4.  The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," "participant," 
"person," "primary covered transaction," "principal," "response," and "voluntarily excluded," as used in this clause, have 
the meanings set out in the Definitions and Coverage sections of the rules implementing Executive Order 12549. You 
may contact the person to which this response is submitted for assistance in obtaining a copy of those regulations 
(13CFR Part 145). 

 

5.  The prospective lower tier participant agrees by submitting this response that, should the proposed covered transaction be 
entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, 
declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the 
department or agency with which this transaction originated. 

 

6.  The prospective lower tier participant further agrees by submitting this response that it will include the clause titled 
"Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion--Lower Tier Covered Transactions," 
without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions. 

 

7.  A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered 
transaction that is not debarred, suspended, ineligible or voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous. A participant may decide the method and frequency by which it determines the 
ineligibility of its principals. Each participant may, but is not required to, check the non-procurement List. 

 

8.  Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in 
good faith the certification required by this clause. The knowledge and information of a participant is not required to 
exceed that which is normally possessed by a prudent person in the ordinary course of business dealings. 

 

9.  Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction 
knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily 
excluded from participation in this transaction, in addition to other remedies available to the Federal Government, the 
department or agency with which this transaction originated may pursue available remedies, including suspension and/or 
debarment. 
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ATTACHMENT C 
 
 

PROHIBITION AGAINST CONTINGENT FEES 
 

 
 
In accordance with Florida Statute 287.055(6)(a), and School Board of Indian River County Policy 6330 E., the 

following statement, duly signed and notarized, must be included in each proposal or submitted within three (3) 

days of request. 

 

The respondent, _______________________________________, warrants that he or she has not employed or 

retained any company or person, other than a bona fide employee working solely for the respondent to solicit or 

secure this agreement and that he or she has not paid or agreed to pay any person, company, corporation, 

individual, or firm, other than a bona fide employee working solely for the respondent any fee, commission, 

percentage, gift, or other consideration contingent upon or resulting from award or making of this agreement. 

 
STATE OF       

 

COUNTY OF       

 

Sworn to and subscribed before me this ______ day of ________________________, 20____, by 

_____________________________________________________, who is personally known to me or who 

has produced ____________________________ as identification. 

 

 

NOTARY PUBLIC - STATE OF    

Type or print name:   

Commission No.:   

                 (Seal) Commission Expires   
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ATTACHMENT D 

 

NON-DISCLOSURE AGREEMENT FOR CONFIDENTIAL MATERIALS 

Reference #_____________ 

RETURN THIS FORM ONLY IF CONFIDENTIAL MATERIALS ARE BEING INCLUDED IN THE SUBMITTAL.  
PLEASE READ THE SECTION IN THE BID DOCUMENT TO DETERMINE IF THIS APPLIES.  THE 
CONFIDENTIAL MATERIALS WILL ONLY BE HANDED OUT TO THE EVALUATION TEAM ON THE DAY OF 
THE EVALUATION, THEREFORE, THE EVALUATION OF THIS MATERIAL WILL BE LIMITED TO THAT TIME 
ONLY. 
 

Respondent:           

Address:           

 

This Agreement is entered into as of the date of the last signature set forth below between the School Board of 
Indian River County, a political subdivision of the State of Florida (the "District"), and the above named Respondent 
(hereinafter the “Respondent”).  The School Board of Indian River and the Respondent are collectively referred to 
as the “Parties” and may be referred to individually as a Party. 
 

RECITALS 
WHEREAS, the Respondent possesses certain confidential trade secret materials that it wishes to disclose to the 
School Board of Indian River County for the purpose of responding to a request for proposal or otherwise 
conducting business with the School Board; and  
 
WHEREAS, the School Board desires to review such materials in order to evaluate the District’s interest in 
negotiating and concluding an agreement for the purchase of certain products and services, or otherwise 
conducting business with the Respondent.    
 
NOW THEREFORE, in consideration of the mutual promises and premises contained herein, the receipt and 
sufficiency of which are hereby acknowledged, the School Board and the Respondent agree as follows: 
 
1. Confidential Materials.  The Respondent warrants and represents to the School Board that the materials 

described in the attached Exhibit A (the “Confidential Materials”) constitute trade secrets as defined by 
Section 812.081(1)(c), Florida Statutes, or financial statements required by the School Board for  projects 
as defined in 119.071(1)(c), Florida Statutes. Subject to the terms and conditions of this Agreement, the 
School Board agrees not to disclose such Confidential Materials to third parties.  

 
2. Additional Materials.  During the course of the negotiations or the business relationship with the School 

Board, the Respondent may disclose additional confidential or trade secret information to the District in 
which case the restrictions and obligations on the use and disclosure of the Confidential Materials imposed 
by this Agreement shall also apply to such additional information to the extent permitted by Florida law.  Any 
such additional confidential or trade secret information shall be duly marked and stamped “confidential” or 
“trade secret” prior to delivery to the School Board, and shall be subject to this Agreement and Section 
812.081(2), Florida Statutes, only if written receipt is provided by the School Board acknowledging receipt 
of such materials. 

 
3. Exclusions. For purposes of this Agreement, the term “Confidential Materials” does not include the following: 
 
(a) Information already known or independently developed by the School Board; 
(b) Information in the public domain through no wrongful act of the School Board; 
(c) Information received by the School Board from a third party who was legally free to disclose it; 
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(d) Information disclosed by the Respondent to a third party without restriction on disclosure; 
(e) Information disclosed by requirement of law or judicial order, including without limitation Chapter 119 Florida 

Statutes; or 
(f) Information that is disclosed with the prior written consent of the Respondent, but only to the extent permitted 

by such consent. 
 
4. Non-Disclosure by Respondent.  In the event that the School Board discloses confidential or trade secret 

information to Respondent, the Respondent agrees to not disclose such information to any third party or 
copy such information or use it for any purpose not explicitly set forth herein without the School Board’s 
prior written consent.  Further, upon conclusion of discussions or business transactions between the School 
Board and the Respondent, or at any time upon request of the School Board, Respondent agrees to return 
such information (including any copies) to the School Board. 

 
5. Duty of Care. Each Party agrees to treat the other Party’s confidential or trade secret information with the 

same degree of care, but not less than reasonable care, as the receiving Party normally takes to preserve 
and protect its own similar confidential information and to inform its employees of the confidential nature of 
the disclosing Party’s information and of the requirement of nondisclosure.  In the event either Party has 
actual knowledge of a breach of the nondisclosure requirements set forth in this Agreement, the Party 
acquiring such knowledge shall promptly inform the other Party and assist that Party in curing the disclosure, 
where possible, and preventing future disclosures.   

 
6. Limitations of Florida Law.  Respondent understands and agrees that its assertion that any item is 

confidential or a trade secret does not, in and of itself, render such material exempt from the Florida Public 
Records Law, Chapter 119 of the Florida Statutes, and that the School Board’s ability to prevent disclosure 
of confidential and trade secret information may be subject to determination by a Florida court that such 
materials qualify for trade secret protection under Florida law.  In the event a third party makes a public 
records request for the Confidential Materials or other materials deemed by Respondent to be confidential 
or a trade secret, the School Board may submit the materials to the court for inspection in camera as set 
forth in Section 119.07(1)(g) Florida Statutes.  Respondent further understands that the School Board may 
be required to disclose such information if directed by a court of competent jurisdiction. 

 
7. Indemnification by Respondent.  In the event of any litigation instituted by a third party to compel the School 

Board to disclose such materials, Respondent shall, at its sole cost and expense, provide assistance to the 
School Board in defending the denial of the records request, and shall hold the School Board harmless from 
any claim for statutory costs and attorney’s fees arising from the School Board’s refusal to disclose such 
materials. 

 
8. No Additional Obligations.  This Agreement shall not be construed in any manner to be an obligation for 

either Party to enter into any subsequent contract or agreement. 
 
9. Sovereign Immunity. Nothing in this Agreement shall be deemed as a waiver of immunity or limits of liability 

of the School Board beyond any statutory limited waiver of immunity or limits of liability, which has been or 
which may be adopted by the Florida Legislature, regardless of the nature of any claim which may arise, 
including but not limited to a claim sounding in tort, equity or contract.  In no event shall the School Board 
be liable for any claim or claims for breach of contract, including without limitation the wrongful disclosure 
of confidential or trade secret information for an amount which exceeds, individually and collectively, the 
then current statutory limits of liability for tort claims.  Nothing in this Agreement shall inure to the benefit of 
any third party for the purpose of allowing any claim against the School Board, which would otherwise be 
barred under the Doctrine of Sovereign Immunity or by operation of law. 

 
10. Notice.  Whenever either Party desires to give notice unto the other, it must be given by written notice, sent 

by registered United States mail, with return receipt requested, addressed to the party for whom it is 
intended, at the place last specified, and the place for giving of notice in compliance with the provisions of  
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this paragraph.  For the present, the Respondent designates the address set forth above as its place for 
receiving notice, and the School Board designates the following address for such notice:  

 
 The School Board of Indian River County, Florida 
 Director of Purchasing and Central Distribution  
 6055 62nd Avenue 
 Vero Beach, FL  32967 

 
11. Governing Law.  This Agreement shall be governed by the laws of the State of Florida, and venue for any 

action arising out of or relating to the subject matter of this Agreement shall be exclusively in Indian River 
County, Florida, or the Federal District Court for the Middle District of Florida, Orlando Division. 

 
12. Respondent and the School Board hereby expressly waive any rights either may have to a trial by jury of 

any civil litigation related to this Agreement for any litigation limited solely to the parties of this Agreement. 
 
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by their duly authorized 
officers the day and year as set forth below. 
 
The School Board of Indian River County, Florida  Respondent 

BY:       BY:       

NAME:   Jeff Carver     NAME:       

TITLE: Director of Purchasing and Central Distribution  TITLE:       

DATE:       DATE:       

ATTEST:  

       BY:       

       NAME:       

       TITLE:       

      

       DATE:      
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ATTACHMENT D 
continued 

 

NON-DISCLOSURE AGREEMENT FOR CONFIDENTIAL MATERIALS 

Exhibit “A" 

 

DESCRIPTION OF CONFIDENTIAL MATERIALS 
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ATTACHMENT E 

 

 
Support Service Complex 

Attention: Purchasing Department 
6055 62nd Avenue 

Vero Beach, FL  32967 
772-564-5045 

 

Directions to the Support Service Complex (SSC) 

 
Please note:  a GPS does not provide accurate directions to this address.   
 
I-95 
Coming from the north I-95 
Exit 156 at Fellsmere (SR 512) and travel east  
Turn right on SR 510 
Travel to 66th Avenue and turn right (south) 
Turn left on 57th Street 
Turn left on 62nd Avenue and travel to the end of the road.  Our complex is on the left.  The 3rd 
driveway is the visitor’s entrance.  The front door is by the flag. 
 
Coming from the south I-95 
Exit 147 Vero Beach (State Road 60) and travel east. 
Turn left on 66th Avenue 
Travel north and turn right on 57th Street. 
Turn left on 62nd Avenue and travel to the end of the road.  Our complex is on the left.  The 3rd 
driveway is the visitor’s entrance.  The front door is by the flag. 
 
US1  
Turn west on 53rd Street.   
Turn right on 58th Avenue (Kings Highway). 
Left on 57th Street 
Right on 62nd Avenue and travel to the end.  Our complex is on the left.  The 3rd driveway is for 
visitors.  Front door by flag. 
 
Storm Grove Middle School is directly south of our complex.  If you would like to use their address 
for mapping purposes their address is:  6400 57th Street, Vero Beach FL 32967 
 
 

 


