










Appendix E FMLAIWorkers Comoensation

Guidelines and Procedures
For

THE FOLLOWING TWO ITEMS ARE FOR INFORMATIONAL PURPOSES ONLY AND DO NOT
CONSTITUTE BARGAINED LANGUAGE.

(1) THE FAMILY AND MEDICAL ACT (FMLA) OF 1993

A basic description of coverage. eligibility, entitlement, maintenance of health benefits and job restoration is
contained on page 37 of this Collective Bargaining Agreement (Section 3.27). The following are points of
clarification pertaining to the Act:

Spouses employed by the District are jointly entitled to a combined total of 12 work-weeks of family
leave.
Leave for birth and care, or placement for adoption or foster care must conclude within 12 months of
the birth or placement.
Employees may take FMLA leave intermittently - which means taking leave in blocks of time. This
may occur under two conditions: leave is for birth or placement of a child for adoption or foster care
or; leave is for the 'serious health condition" of the employee or the employee's spouse, child or
parent.
Employees or the District may choose to use accrued paid leave (such as sick or vacation leave) to
cover some or all of FMLA leave. Any used accrued paid leave will be applied to the FMLA leave.
The District has the obligation to designate leave. paid or unpaid, as FMLA leave regardless of
whether the employee requests that an absence be counted as FMLA leave.
Upon return from FMLA leave, an employee will be restored to hislher original position, based on
certification, or to an equivalent position with equivalent pay, benefits, and other terms and
conditions of employment, however. it is the employee's responsibility to notify the benefits office of
his or her return in order to re-enroll for any benefits that lapse during the FMLA leave.
An employee's use of FMLA leave cannot result in the loss of any benefit that the employee earned
or was entitled to before using FMLA leave, nor be counted against the employee.
Employees seeking to use FMLA are required to provide, in writing, a 30-day advance notice of the
need to take FMLA leave when the need is foreseeable and such notice is practicable. The request
to use FMLA should be submitted to the Personnel Department accompanied by medical
certification, from a physician, verifying that the leave is necessary.

Specific questions pertaining to FMLA should be directed to the Personnel Department andlor refer to
School Board Rule 3.27.

(2) WORKERS' COMPENSATION PROCEDURES

The District provides workers' compensalion coverage through South Central. Educational Risk Management
Program, administered through Employers Mutual (EM!), Inc. We colleclively are committed to promoting a safe
and healthy work environment. Work related illnesses, as well as accidents do occur. In those cases the following
basic procedures should be followed:

Report any work related injury or illness, regardless of how minor, to the [appropriate manager or
supervisor.
Complete the First Report of Injury or Illness form.
For non-emergency treatment, employees are to be seen at Urgent Care West. If the injury is an emergency,
care should be immediately sought at either Indian River Memorial Hospital or Sebastian River Medical
Center.
It is the responsibility of the employee to forward all paperwork from treating physician to Risk
Management immediately. This ensures the timely scheduling of all referral appointments and
IighUmodified duty assignments.
Employees must use Managed Care Network providers for treatment and fully cooperate with
treatment protocol. All appointments must be kept.
An employee may obtain a second opinion or may request a new primary care physician from
within the Managed Care Network once per injury.
Employee must return to work (modified or regular duty) as soon as abie.

44



 

Modified (light) duty, if available, is assigned through Empioyee Benefits and is not allowed
to occur at the work site of the employee. Extenuating circumstances may necessitate
modifications to be made by the Director of Risk Management.
No compensation will be allowed for the first 7 days of the disability, except for medical services
provided. After the initial 7 days of the disability and determination has been made that the injury
qualifies under workers' compensation. the employee will be compensated for the first 5 days.
Workers' compensation coverage will also replace part of the employee's lost wages if out of work
for a certain length of time due to a work-related illness or injury.
By law, an employee cannot lose his/her position for filing or attempting to file a workers'
compensation claim. However, the law does not require an employer to hold a position until an
employee is able to return to work.
A formal Grievance Process is available to the employee.

It is the intent of the Legisiature that the Workers' Compensation Law be interpreted so as to assure the
quick and efficient delivery of disability and medical benefits to an injured employee and to facilitate the
employee's return to work. The District has a user friendly and efficient workers' compensation process.
Specific questions regarding workers' compensation should be directed to the Risk Management
Office.
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